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Profile Summary

Detail-oriented and proactive Legislative Assistant with over 5 years of experience supporting
legislative staff in a high-paced environment. Possesses a robust understanding of the legislative
process, combined with exceptional research, analytical, and communication skills. Proven track
record in drafting bills, preparing legislative agendas, and fostering bipartisan collaborations to achieve
legislative objectives.

Work Experience

Legislative Assistant
United States Senate
1st Jan, 2019 - Present

Facilitated the drafting and introduction of over 20 significant bills, resulting in the successful
passage of 15 bills into law.
Coordinated with stakeholders and expert panels, leading to an increase in bipartisan support by
30%.
Managed a team of 5 interns to conduct thorough research and analysis, enhancing the legislative
process efficiency by 25%.

Legislative Aide
State Legislative Office
1st Jan, 2016 - 31st Dec, 2018

Supported senior legislative staff in preparing legislative agendas that increased session
productivity by 20%.
Drafted policy briefings and reports that improved legislative decisions in environmental and
educational sectors.
Built and maintained lasting relationships with key constituents, resulting in a 15% increase in
community engagement.

Education

Harvard University
Master of Public Policy
1st Sep, 2014  31st May, 2016

University of California, Berkeley
Bachelor of Arts in Political Science
1st Sep, 2010  31st May, 2014

Skills

Legislation drafting, Policy analysis, Research, Communication, Team leadership, Public speaking
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Notable Projects

Bipartisan Infrastructure Plan
Led the research and development team in crafting an infrastructure bill which increased bipartisan
collaboration and secured $500M in federal funding.

Certifications

Policy Analysis Certification
Issued by American Political Science Association, 15th Apr, 2017

Awards

Legislative Excellence Award
Awarded by National Legislative Association, 1st Nov, 2020


